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NOT CIRCULATE 




??HIS AGR1®®*T entered Into tMa 


’ /// 191 ^. rv »»4 brtv«n THE CTO OF In th. 

County of Cnsberland. a Municipal C<»poration of the State of Bee Jersey, 
hereinafter referred to as the *’lhpl<^#r’’ or the ’’City”. MdTO^Sl® 
mutual IMEVOMf ASSOCimOH LOCAL #52, hereinafter referred to as 

"AssoelatloB”. 

■ . PURPC^ AHP IBf HIT , 

The ^^eneral purpose of this Afpremaent Is to set forth terns 
and conditlcaui of «^ 10 f®eiit and to prowjte orderly aM peaceful labor 
relations for the nutual interest of the City of ^dgefeon in its capacity 
as an OTplt^er, the ea^lcyees, the Assoeiation ai^ the people of the City 

of Bridgeton. 

The parties recognise that the interest of the cowaunity 
Mid the 3oh security of the eaployees depend upon the ^l^r ’s success 

in establishing a proper servlee to the c<maiaity. 

To these ends the S^leyor and the Assoeiation encourage 
to the fullest degree, friendly and cooperative relations betueen the 
respective represenfeatlvos at all levels and ^aag all eaplc^ees. 

1. bbgogbitkmi Of AasodATiew 

Pursiumt to and in wjcoirdanee with all provisions 

of Oiapter 303 of the lamn of 1968 (H.J.S.A. 3l»:13A-5*l et seq,), the 
^plcyer does hereby recoils# the Association as tJ^ sole and excluaive 
representative of the M^lcyees of the DivisiOT of Fire, in the I^artawnt 
of fire and Police, excepting that this representatim shall not extend to 



exemxfciye mr asxy supervisor hmitxg Idle to hire, 

discharge, disdipline or to eiPfeetivel^ receoBeiid the sMse, nor as^ permmi 
vho is essepli^ed ia a clericsl or siMlar position in the aforesaid Mvision 
or tuay persfHi ^^Ic^ed on mn hotufl^ or ^rt ti^ basis. Ihe r«qpresentati<Mi 
shall extend to the terns and conditions of fhe C^t^ ctell 

eoi#ile a list of Indivldmls toi^her vith their job titlra excluded fros 
t^ bargaining mit in the Mvislon. 

2. MAWAsmiara? mmm jm B^pweiBiu^a^ 

It is recognized that tiM Biai»geBu^ of the Mvisi^tm of 
fire in the B^artffi«aEt of W.r« and PoUee, t^ eceatrel of properties and the 
xoaintenance of order and effleieni^, is solely a respomiibiltty Of 'Wae (a.tp. 
Accordingly, the City retains the rights, including but limited to hire, 
suspend cur "discharge fear just eauseb"'’assign, pronote;'-or'traliitf!^.^:';';to det^enslne 
the aiaoimt of overtime to be vorked, to relieye enplc^ec^ tnm duty beeaime 
of lack of wmk or for other legitimate ri^uionsj decide the mmiber and 
location of its facilities, statiims, etc*, deterai^ the work to be perforsMid 
vithin the imit, mintenance tm&. n^palr, ttsount of supervisiim necessary, 
madainery and tool equips^rt, rasthods , schedulea of u^k, together id.th the 
selection, proeuroeumt, designing, ^gineering md the control of equlpamt 
and materials; pm'diase services of othprs, c<mtz«et or othenrisc, except as 
th^ may be otherwise specifically limited in this Agrerai^ and to make 
reasonable and binding rules which shall not be inconsistent with this 
Agreement. 

In order to prt^ite efflci^t^ sni insure clarl^ of Cfnamads 
and orders, the Cil^ and the Ziocal mutwlly agree ttot kH full paid firimm 
shall obey all orders, without questipi, of their immediate part time paid 







Lea^e of atjsence shall be for a period Inclusive of the 
duratimi of the convention vith a reasonable tim allowed for time to taravel 
to and from the convention. 

5. VAC^IO^S 

A. Vaeatim Periods 

(1) Vacation will, insofar as possible, be granted 

at the tim Bsost desired e^lc^ees according to 
their seniority. Ho siore than one (1) raiplogree 
he cm vacatlcm at the asm ti^ unless the 
department head is satisfied that he has sufficient 
personnel to operate effici^t]^. Etaplc^ees shall 
8u1»lt a vacation schedule no later than January 
15. An eniplc^ee shall take the entire vacation 
period allotted to him consecutively and there 
shall be no division of vacaticm periods allotted 
without prior approval of the departmaut head. 

(2) Eligibilityj EB^lcgrees shall receive the following 
paid vacations based upon ttoir period of ei^lc^aentJ 

A. 90 days to 1 year: one (l) day for each 
smnth of ra^loyBent retroactive to the 
date of hire. 

B. 1 year to 5 years: 12 working days 

C. 5 years to 10 years: 15 working days 

D. 10 years to 15 years: 20 working days 

1. 15 years to 20 years: 25 working days 

P. 20 years or more; 30 working days 



m^rioira or lle«feeaaa<^« »t the seese of a fire. It is f^her agreed t^t aXl 
orders he given hy lieutenants to employees ocversd hy this Agreement 

at the Fire Hox»e, except that if a lieutenant is awiiahle on the preadsM, 
for whatever reasc®, orders may given ^ part ti^ si^rlors and shall 
he obeyed % all eaployed^ covered ty this t^atraot. 

3. iwreef OF MPlJOIg MOf JQCTIHG MSOCgAI^OW 

»iitlMr swmhe*«hip in the Ass©eiati<« 1^ n®B-iMa^erahlp 

shiOl he a ciaaditiwi of ei^lefwmt «»• ei^tinaed ^^l^rsent. 

the AssoeiatioB that tMre shall he no aiscrlainatii®, 

intiid-dation# restraint or coerei^ ^ it or its oS^eers, agents, «nr mwahers 
against a^ «^lcyee-who refimes Or ^fails,to Join fUBA ,Ijoeal- f52*.. 

The Msociatiem shall Ij^aanify laid save the €ily^ harmless 
s^inst all claims, d«M®d8, suits or ot^r forms of liahility ■s^ch may arise 
ty z^s^mi of My actio® tajtmft. 

U. UHIOM lg>aiBBifAfI(» 

Assoelatii® officials shall he permitted time, with the 
ml8Sl<« of the Pirect<«> of W.re aaia Police or his duly B^hmlzeS. 
sentative* tering regul^ wcarhiag hoars for the purpeme of Invest lgatli« or 
proeessii^ ^'grievances. 

The mreetor of Fire mmI PoUee s^H give a leave of absence 
with pay to every person in the service of the of Bridgetoa wto is a 

duly aaithoriaed r^resentartjive of the Wr^en*# Ititual Benevolent Associatiem, 
Inc., to attend my State or national Coaventl^ of such organisatloo. 

A certificate of att®adane« to the;'State co,nvention' shall, 

^n retuest, he suhmltted ly the r<^res«itative so attwadlng. 



o;|. psive^iasdson-j XxiBOTSi&iff ao si 

onA SQiksx^^ q.a0wa«ad « o^ pe^treJS aq Mm aouaeqe jo »a» 9X Y *a 
•qtiaa?p»e<J^ aopAJCsg XT'^TO °% papaajtaoj aq XTs^s BSAaer qona 

3.0 sx^iiaas^ pa« M 3 , qnoqqpt aauaeqs jo ssabqx XI® Jo 90 %%o^ *0 

• 800 xq»x^»^ noxsspKKKjq iCq 
p0qsxx«l»^l-s® sa saosaaa X03 aspAaas XP^TO Jo qasHqOTdsQ aqq ^ 

X«Aoad^ aqq aodn q<l83X« paqoajS aq Mm juRBrn^i jcaqqonj qy *^!poq 
SujuxmA0^ aqq Jo xs-a>*«^<I® aoppod pas JO aoqossMpd 

oqq JO ao|%OB xs^oj ^ Ajuo sqqacm (9) xja pasoxa oq qoa 
popxad xs^opqxppa oa joj paxaaax aq aatiasqa jo saAaax qons *3 

"sqqaoa (9) xqa paaaxa 
oq qoa popjad a xqj aa^ox(i«» qsauBHjad a qq i£a<£ qnoqqxA aaaasqa 

JO ©Aeax*"® JO :ap0X'pk.f4«i aqq qa».jS Mm uoqaSppag jo Xqio 9t^ 

..,: f- 

, ^ > , ^m^TmUMm '' *i 

^qqjTa 8,aoq»a|q8i8M (3X) 

Aea s.oBXaqaA (TC) 

SupipBaquaq^ (ox) 

i£«a B.aaax nag (6) 

Ma x«TJtoa»H (8) 

jCapqqaxa s,nxo3api (i.) 

jSS^ joqiB*i {9) 

JSig aaoapaadapaX (g) 

Mpvti P009 (ijj 

Ml ooiqosxa {£) 

Ml snqmxoQ (3) 
iSi^ swaqsxaio (x) 

:sJ8p|xoq (SI) 

aAxoAq iapaoxxoj ©qq xoj jfSad ^p|xoq ©A|eaajc XT1* saaiSox^sS 

SiYOTIOH '9 

•BOTqaasA paqajojd a aAqaaaa xx^s a«aX XTP# s ssax paAsxdaa axa 

oqA saajCoxdag ‘xaaX qaa®itox<Saw apq Jcoj pa^x^aa JCxs^ooH|qmJa uaaq ©Aaq qsnia 
©aiCoxtoa os ‘xaaX ssajS .&» up sopqsasA XTOJ s xoj 4j|X8«*> ©i 




peirfon Ms duties m 'wim desires to en^Sfe im a eovorse of 
atvtdy st^ as vUl li»:(rease Ms aseful^ss ob Ms retuzm to 
tM dlgr or idiMS for as^ reason eonsidi^ad ip>od ^ tM I^spMt- 



^iai€l9i, tke retWest should he gz^ted, the ^^e he desires 
lease to begin aM tM pzohshle ^Uite of his *«tttm to 
7or eaeh 8^«?ate ci^e of speoial lease vittesut pe^ ottuir than 
as herein prosilted wder tM stages, Separteent dsil 
Serviee shall at the time the lease is a^rosed, detefnine 
idiether the eaplo^'ee granted suwih lease shall he entitled to 
his former position cm Ms return fTcm sueh lease or vhetMr 
Ms name shall M planed on the re-ei^loymeiit list for that 
elass. 

1. ^sn a lease of ahsenee vithout p^ is granted h^ the Ci^ of 
Bridgeton to an e^lor*** tM d% Mil not snsvese 'Uie 
responsihility for payment of the «Rployee*s tospitalisation 
insuranee. If mz e^l^ee desires to ecmtimw thss# h«»fita 
he BRMt nMify the Business ,WWaistrat®f*s office hefca^ he 
Imgii^ Ms lease and so indicate he viehee to a^inwi recelsing 
these henefits. %m notifying the Business ddsinistrator's 
of^ee ths msplic^oe vill sign a st^esent aMhorlsing tM 
to hiU him mmthly for said sarsiees, WaSlwtm of an anplc^ee 
to eoiply with the ahose MU resMt in t«»ination of such 
henefits for the period of Ms lease. 



F. IHirtherrore, if an «i^lcgr«e liius naad all his vacatlen sleh 
l«sw and is still tinahle to i^urn to wjfk, he will he x^tulrsd 
to ia^eate in witing whether he Intends to earsy his hosf ital- 
isatloa coverage hiaaelf as the City will not continrae corexage. 
It said eapliQree wishes his coverage to eoatlwie he isnst follow 
the ste^ as outlined in the ahove 3 ^ragr^i» 

0. Sick leave and imeatlc® credits ^wll e©Qtiia» to «MScs«ss 

^ile an ^^Icgree is on leave with psy. Credits shall 
accrue tdiile m «apl«^#e is m any leave without -pm ^c^ 
ffiilitary leave. 

8. iiFE immmrn 

The present life instance plan will he continued during the tio» 

of this AgreeH*BEtvv'"''"“‘‘\ '•' '‘r ..------ 7 ;^--— -- 

■ 

A. if a death ©ccws «aeaig ra«h#rs ^ tt« eBq?loyTO*s Iws^ate 
faally or household, the eapli^ee ^11 he granted ttor^e ( 3 ) 
dsys leave, ■idiitA shall not he charged to sihh leave# 

B. fhe “limediat# faatly'* Is defined va wife, bushaad, son, 
daughter, father, »oth«r, brother sister. 

C. If death occurs wadug other relatives of the ®^loyee, the 
e^lcyee shall he ®riteted em ( 1 ) dsy leave, to fm char^ to 
sick l<mve. 

B. *’Oth«r relatives" are dellwet as ©rands<m, (^ar^ldaughter. 
^aii^oth^^, grandfathi^,. hrother-ln-Jbaw,. sister^ln-l®r,- 
unele, somt, »stherrln-l«r and 'father*^to-lsw. 

.4.. 






10. vmmms 


Hothing in tim Agceement shall ahrid^^ th® rl^t and preferenees 
of veterans and araihers of the Arsed Forces Reserves, as provided Federal, 

State and local lava. 

11. HOBPIgALlZAflOH ~ MEDIGAI. COVERAGE 

Bie Be^loyer agrees to pay the full preaaiiaa for hospitallaation 
coverage known as "Blue Cross”, the medical coverage known as ’’Blue Shield” 
and the "Rider J" addendum for the employee, his or \mr ap<nise and/or 
dep^dent children, w to the limits provided hy the City throu# insurance 

policies maintained the City. 

12. ABSEaCE WITHOUT I^VE 

An absence of an employee from duty, including an absence 

i- 

for a single day or part of a day, that is not authoriaei hy a specified 
grant of leawe of absence shall be demed to be an absence without leave. 

Any such absence shall be without pay and may be subject for disciplinary 
action. In the absence of such disciplinary action, any eaployee who 
absents himself for five (5) consecutive days without leave shall be de®ied 
to have terminated his e^loyment. Such action ma^' be reconciled by a 
subseQuent grant of leave at the option of the departi^nt he^. 

13. IlfEBFEREHCE ¥II!H WORE: 

The Association agrees to refzaln fro® engaging in any 
strike, work stopjage, slowdown or interference of any kind with the opera¬ 
tions of the City during the term of this Agreement. 

Ik. WORK Assicro^gs 

(a) asployees shall perfoz® a^ reasonable work assignments made 
i| by supervisors, irrespective of their Job title, so long as 
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thej suffer no reductitm in their rate of pay. It is further 
provided that in no event shall ej^loyees covered hy this 
Agreement he etssigned police related duties except in case of 
mergency as determined the Director of Police and Fire. 

(B) a Fireman assigned as Acting Lieuten^t hy the Director of 

Fire and Police shall be paid ctaaensurste with that particular 
assignment for the entire time he is assigned Acting Lieutenant, 
provided that he shall he so assi^ed as Acting lieutenant fear a 
period in excess of two days. Starting the third day the 
ra^loyee will he paid at the rank of Lieutenant retroactive to 
the day he coraaenced work as Acting Lieutenant. 

15. WAiSES 

City agrees to pay eisployees 'the araoxmts forth in' 

Schedule A attached hereto and made a part hereof. f 

16, OVEBTBffi 

Etaployees shall receive caj^sensation for overtime services 
in accoi^anee with the provisions of the Fair Labor Standards Act wad 
regulations of the l&aited States Department of Labor issued pursiiant thereto 
or aiqr applicable Statute of the State of Hew Jersey, whichever shall parevail. 
It is agreed that employees shall work shifts as indicated by Schedule B 
attached hereto and Mde a part hereof. 

IT. PIRSOTIL BEmiLAglOHS 

It is understood and agreed that the personnel regulations and "ttie 
Fire Manual adopted by the Director of Fire and Police, as applicable, 

^ich is more fully set forth in Scdiedule attw:hed hereto, shall apply in 


all cases and for all matters not covered by this Agre^ient. 


18. CIVIL SllVICl 


■aiiB Ccmtract is Intended to eoiaply witL all statutes, rules 
and regulaticaas of the Mew Jers^ Civil Service Ccwission and in the event 
there is a conflict, the lules of the Sew Jers*^ Ciid.1 Service CcKsission 
shall epp2^. 

19» HEW JSR8EI StftSTOES REIATIHG TO nm ' 
this Agre^ent is Intended to censply with all Hew Jers^ Statutes 
relating to fire aM fire departiaents and in the event there is a oonfllct, 
the Hew Jcurse^ Statutes shall ap^ly. 

20. OTHEB B4PL0YMEHT 

lo member of the Association shall en^ge la ah^ other fora of 
employment, without having obtained prior approval of the Director of 
Fire and Police of the City of Bridgeton, who shall give such permission 
only i^on Mcertalning that said ej^loyaent will not in any way interfere 
with said member’s ^plc^ent with the Fire Department of the City of 
Bridgeton and ij^on being assxxred that said eiE^loyment will not bring 
discredit on said Fire Depaartment. 

21. PBESiaTIHg A (miEVAHCE 

In the event that aiqr difference or a dispute should arise between 
the City and the Msociation over the application and interpretation of 
the terms of this Agreement, an earnest effort shall be made to settle such 
dlfffences tMaediately and in the following manner, provided the grievance 
is filed within five (5) ■srorking days of its occurrence or eagsloyee toowledge 
thereof? 


- 10 - 



(1) Between tBe a^rieved ei^loyee with or without his steward 

and his fire lieutenant in charge of shift. If no satisfactory 
agreesent is reached within fiv6 (5) lasrking days, then 

(2) Between the Local Associaticw Bepresentative in conference with the 
Director of Police and Fire. Shoxild no acceptehle agreeaent 

he reached within additional ten (lO) working days, then 

(3) Between the Local Association Bepresentative and an apprt^riate 
officer approved hy the Administrator for appeal. If ik) satis- 
factory agreement Is ireached within fourteen (l4) working days, 
then 

(U) A meeting shall he arranged between at least two (2) and not sore 
than five (5) representatives of the City and at least two (2) 
and not sore than five (5) representatives of the Association. 
Shoiild no satisfactory agreesent he reached, then, and only then 

(5) The matter say he referred to advisory arbitration hy the City 
or Association on:i^. 

It is understood that should Bxxy grievance proceed to the next step 
in the procedure as outlined herein, notice in writing shall he given 'isy 
the Association to the aj^ropriate City official that a grievance has not 
been resolved in the he:^ pfeceedlng step and said notice shall request that 
said City official arrange a meeting with the Local Association Representative 
or RepresentatIves pursuant to this Section. 

It is TOderstood that shcftild grievance he resolved pursuant to 
Steps 1 through ^ of this Agreement, both parties to this Agreement shall 
execute a Memorandtsm of Agreement setting forth the facts of the grievance 


-n- 




t th 


arbitrators ftfOM vMeli tbs pMftlos nay seiiiet an arbitrator. Ibe arMt*«tor 
shall be liaiteA to the issues ps^senteA, ai^ shall hare no porer to add to, 
subtraet f^rcan, w aodlfy ai^ of the terns of this Agresaeat, or to establii^ 


Qhm&gB vage rate, the deelsi^ shall be advisory 


Afly fees or 


adsiaistrative chmtgeB for the arbitratmp stell be ejqpiaHy by both 


respectively* 


Ihiless «ct«3ded by snitual agreement in writing, the failure 


to obsmrve the-time limits hereln^'i^aH o^ohstitute absndonaabt' of.'the 
grievance and settlets^t m the basis of the iMit City semer* 

Xt- is specifi.eally ui^rstood -raid, agreed tltot arbitration^ 


(a) Icvolves the existence of alleged rlolati«m of ai^ agre«m«it 
Oth«^ ;tlMin tM'-^resipt'Agreemeat\betweoB :the pertieS'i ^ ' 
tb) Involve isai^ which vers dtscussi^ at negotiatlw not 
ejipressly cormred by tbe temfi and ceoditioas of this ^reswmti 

(c) Ikvedves elatBS of rl^dations of m allegedOLy ixplied m i^sim^d 
obligatiwii 

(d) Would require an arbitrator to consider*, rale «», or decide 
the mgt&prtmtm hmnrly, salary or inceutive rate at which m 





shall he paid* or the mthod hr M.s pay sh^l 

he determined 5 

(e) Would require an arbitrator to consider, rule on or decide ai^ 
of the following j 

(1) !lfe# elments of a ^oh assi^jsentj 

(2) fhe level, title or other deslgaaticm of an 

■ ■ ei^lo^e's ^oh classificstions 

(3) fhe rl#it of jaMtagement to assign or re-assign 
vork* 

(f) Pertains in mw ho the estahlishaent, adadnistratltm, 
interpretation or appllcati<Hi of insurance, pei^ion, 
savings rar other benefit plans in vhlch eowred a^loyees 
are eligible to participate, 

(gj Involve diBCi^in©' or 'discharge ■©# employees who have 
not satisfactorily coi^leted ti» designated probationary 

period. 

I&ployees shall have an election as to idiether they shall ptirsue 
remedies under Civil Service or \mder the Grievaaiee Procedures set forth 
herein. 

^ion beyond Step 2 of the Srlevaaee Procedures shall cmistitute 
en election to parwie reaedles uj^er the Ccestract. 

Aeticm in the for® of an appeal to the Civil Service Ccaralssion 
Shan constitute an election to pursue randies under Civil Service. 

22.' ^MCH m mmmACT wwms 

!rhe vslver of any breach or ctaditlcaa of this Agre^^nt by either 
party not eemstltute a precedent in the further enforcement of the 

terms and conditions herein. 


—IS— 



23. SAVIHGS CLAim 

It is usdftrstood and egreed that if ej^ part of this 
Agre«ient is 1» eonfliet vith th# lav, that stj^ p«t shall be stispeadad aad 
Iw appropriate maMator^ proTisicm shall prerail, and the reminder of this 
A^e®aent shall not be affeoted thereby. 

2h» mTiFicATim Bx MSQcijmm MJ) mpijorw 


ratified solely by ©jgjloyees of the City of Bridgeton, Dlvisloa of Fire, 
tts^loyed pursuant to the teriui of this Agvemmnt and that m sobers of the 






7>fWi P*1 




f R^» 




UTnIfF 






between the parties, and ^bodies all terats and ec«dltions governing the 
eaplt^sent of eiqslorees represented by the Asaociatlcm. 13ie parties achnov- 
ledge they have had the «^portnaity to present and disotjas proposals <» any 
subject which Is (or sey be) subject to collectlw bargaining provided. 


however, that upon nutual agre^eat of the parties, which shall be in writiasg 


the parties say further a^llfy or’ interpret the terns of this A^cQmmt, 
Any prior comitaent of agreesant betweem the City and the Association or 


any Individual eepl^ee covered by this .Agreement is hereby superseded. 










4 


Kiis Agrement shadl be in effect ■until 
and tbereaft^a' until modified. 

Ninety (90) df^s prior to the expiration date of this 
Agr&e&mt .the parties shall meet to discuss and negotiate regarding the 
terms and conditions of a nev Agreement or the extension of this Agrem«it, 
pro-rided that should the Public Esigsloyeea Relations Cc®siission fix another 
time to comEsence negotiations, the rules of the Public B^loyees Relations 
CosHdasion shall apply. 

IN WITHSiS WWCBOW^ the parties hereto have caused these 
presents to be signed <m the day and year first above mentioned. 
attests city of BKtDGHfOH 
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SCHEDULE A 


Firefighters shall receive the following salaries for the year 1976 effective 


January 1, 1976s 

First Year 
Second Year 
Third Year 
Fourth Year 
Fifth Year and 
thereafter 


$10,450.00 

$11,045.00 

$11,999.00 

$12,232.00 

$12,798.00 


^ich sums shall constitute the maxlcaim annual salary. 



SCHEDULE B 


Days Worked by Each Shift Over 8 Weeks 


S M T 


Week 

1 

A 

A 

B 

Week 

2 

D 

A 

A 

Week 

3 

D 

D 

A 

Week 

4 

C 

D 

■ D 

Week 

5 

C 

C 

D 

Week 

6 

B 

C 

C 

Week 

7 

B 

B 

C 

Week 

8 

A 

B 

B 


W 

T 

F 

__S 


B 

C 

C 

D 

8/4 

B 

B 

C 

Q 

4/12 

A 

B 

B 

c 

12/8 

A 

A 

b' 

B 

8/4 

D 

A 

A 

B 

4/12 

D 

D 

A 

A 

12/8 

C 

D 

D 

A 

8/4 

C 

C 

D 

D 

4/12 


Hours Worked by Each Shift for 8 Weeks 


SHIFT 


A 

B 

C 

D 

Week 

1 

40 

40 

40 

48 

Week 

2 

40 

40 

40 

48 

Week 

3 

40 


48 

40 

Week 

4 

40 

40, 

48 

40 

Week 

5 

40 

48 

40 

40 

Week 

6 

40 

4 8 

40 

40 

Week 

7 

48 

40 

40 

40 

Week 

8 

48 

40 

40 

40 


BRIDGETON FIRE DEPARTfCNT 


RULES AND REGULATIONS 
AND 


DUTY MANUAL 



F 0 R E W A R D 


The rules and regulations contained in this Duty Manual are for 
the guidance and information of all members of this Fire Depart¬ 
ment. These rules and regulations which refer to specific rank 
or branch of service, shall be applicable to each and every 
member insofar as they relate to any fire duty or action. It 
is of the utmost importance that these duties be performed 
promptly and prooerly and that the rules and regulations be 
strictly adhered' to; it is to this end that this Manual has been 
v/ritten and adapted. 

The quality of fire service is more strongly influenced by the 
knowledge and ability of the individual members than any other 
factor. Fire service must not only be of a high quality; it 
must be accepted by the public. We can earn this acceptance and 
respect of the public only by the proper execution of our duties. 
Each member of the Bridgeton Fire Department must be ever mind¬ 
ful of his obligations to the people of this community, and his 
constant concern for their welfare. 

We are charged with the responsibility of the prevention of 
fires, the arrest of fire violators, and the protection of life 
and property. It is to this end that members of this Department 
must be dedicated. 

It should be understood by the rank and file of this Department 
that no series of hard and fast rules could be set dov;n to cover 
every case or situation that may present itself to a fireman on 
his tour of duty; something must be left to the^intelligence, 
discretion, and common sense of the individual fireman. 

The right is reserved to amend, revoke, or add to any rule or 
regulation that may be deemed necessary for the demands and 
operation and administration of this Department. 





Allen Hankin 

Director of Police & Fire 
Bridgeton, New Jersey 
April 2, 1975 


S 



BRIDGETON FIRE DEPARTflEMT 


RULES AMD REGULATIONS 


EFFECTIVE JANUARY 1, 1975 

THE FOLLOWING RULES AMD REGULATIONS WILL GO INTO EFFECT: 


n/a 

n/a 


n/a 


n/a 


n/a 

n/a 


n/a 


1. Each Fireman will be entitled to nine (9) hours of slate 
time each day for five (5) working days only. 

2. Two (2) weeks vacation each year will be allowable. 

3. Sick Time - Anyone exceeding five (5) days will need 
a medical report submitted to the Chief, or Director. 

4. The average of sixty percent (60%) attendance will be 
based on a one-quarter year basis, or three months. 


5, Any person, or persons reported by a Senior Officer 
to the Director for insubordination will be held for 
hearing with the possibilities of suspensions or 
immediate dismissals. Officers in charge are listed as, 


Chiefs 


Captains 


G. Johnson 
J. Cobb 
A. Sooy, Jr. 

C. Erianne, Jr. 


A. Hamlyn 
N. Miller 
R. Davis ; 


6. Clean-up and Drills will be counted as fire attendance. 

If late, will be marked absent - tardiness will not be 
tolerated - attendance mandatory. No one to leave unless 
excused. 

7. Meaning of EXCUSED will be as attended fires. 

8. Time to be marked present - must report to Officer In 
Charge no later than twenty (20) minutes from time of 
fire alarm to fire scene. 

9.. When appearance is made at a fire, report immediately 
to Officer for your v/ork assignment. 
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10. All Firemen are expected to display proper attitude, 
teamv^ork and cooperation at all times. Work as a 
unit, not as an individual. 


Any person not understanding the items 1 thru 10 will 
have an opportunity to discuss same at any meeting or 
with the officers listed in rule #5. 



BRIDGETOrJ FIRE DEPARTMENT 


CHIEFS 

1. In complete charge of Fire Fighting Organization. 

2. Responsible for conditions and efficient operation 
of all equipment. 

3. Responsible for condition of Fire Station. 

4. Responsible for accurate record of all fires. 

5. Responsible for training and drills. 

NOTE: The Chiefs may delegate above Items 2,3, 

4 and 5 to other Officers. 

6. A Fire Chief should delegate authority when he becomes 
over burdened and there is someone else who is qualified 
to perform the job. He should delegate authority when 
emergencies arise that warrant such action. Authority 
must be delegated v/hen the Fire Chiefs are absent. 

7. Chiefs to have regular meetings once a month. May 
have Captains and Lieutenants present if requested 
by Chiefs. 


CAPTAINS 

1. In charge of Hosemen. 

2. Take over duties of Chiefs when Chiefs are absent. 


LIEUTENANT 

1. Has charge of a fire department company or a platoon 
intended to assist in the extinguishing of fires; does 
related work as required. 

The Fire Lieutenant works under the direction of a 
Fire Captain and is in complete charge of his equipment 
and personnel during a fire call, and at headquarters. 
He takes a leading part in fighting fires. 


2 . 
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3. Take command of fires until the arrival of superior 
officers; directs the viork of firemen engaged in 
extinguishing fires; preserves order and discipline 
among subordinates; gives suitable assignments and 
instructions to subordinate, provides them with 

■ needed advice and assistance when difficult and 
unusual problems arise, and checks their work to 
see that proper procedures are followed, that 
reasonable standards of 'workmanship, conduct, and 
output are maintained, and that desired objectives 
are achieved; acts in the place of a Fire Captain 
in his absence; supervises the cleaning and main-_ 
tenance of the building, rooms and equipment; assigns 
firemen to inspect schools, theaters, offices, and 
other buildings and to assure that proper fire 
precautionary measures are maintained at public 
gatherings; prepares suitable reports of fires, 
equipment, and personnel; keeps needed records and 
files. 

4. Should see that all fire trucks and equipment are in 
working order upon entering shift. A check should be 
made on portable saws; generators should be checked 
for gasoline. And a test run at least once a week. 

5. To be in charge of Drivers and Hosemen and to take 
over duties of Chiefs and Captains v/hen they are 
absent and to delegate authority to Senior Hosemen, 
if necessary. 

6. In the absence of ranking officer the Lieutenant will 
fill out Fire Report Sheet. 


DRIVER FIREMAN 

1. During an assigned tour of duty, answers fire alarms, 
and assists in extinguishing fires; when so engaged, 
performs the necessary tasks involved in the cleaning 
and maintaining of fire equipment, apparatus and 
building; does related work as required. 
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2. Assists in cleaning and maintaining quarters, equipment 
and apparatus, maintains watch in quarters during an 
assigned shift; participates in firedrills and other 
training courses; drives or accomnanies fire apparatus 
to and from fires; connects and handles hose; operates 

■ chemical apparatus; operates and uses other fire 
fighting equipment and apparatus; may take charge of 
all goods and chattels that may be removed from buildings 
as a consequence of a fire and keeps them under his 
protection until they can be delivered to the owner; 
during the continuance of any such fire and until the 
goods so removed, can be delivered to the owner he may 
arrest, without warrant, any person interfering therewith 
performs special duty at theaters, schools, and other 
public gatherings; to help maintain proper fire pre¬ 
cautionary measures; inspects the condition of fire 
protection aoparatus in public and private buildings; 
inspects fire hydrants; performs rescue work; pumps 
out cellars; receives fire alarms and notifies proper 
fire company; keeps needed records. 

3. If a driver is in the Fire House and other equipment 
is out on call, the driver shall remain in the control 
room until units return. This is for necessary radio 
contact. 

4. Driver will attempt to find out what type of fire 
so only necessary equipment will be sent. Only one 
driver to a unit. 

5. All persons using radios will observe strict radio 
procedures; only use designated call numbers and 
keep contact to minimum. 

6. Log all calls out of our district. 

7. Sign the log book in full. 

8. To assist in clean up and drills, except Lieutenant. 

9. If a driver is Acting Lieutenant, he is to have the 
same authority and responsibility as a Lieutenant. 

10. Do not leave shift until relieved. If relief man 
is needed must notify Lieutenant on duty at least 
two hours before shift change. 


r 
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11. 'Document all information and name relating to the 
cause for lateness or absence in log book. 

12. Drivers may be transferred to the alternate shift, 
at the direction of the Director of Fire and Fire 

. Chief, with the efficiency of the service in view. 


n/a HOSEMEN 

1. To follow all orders, written or oral. 

2. To assist in connecting suction hose line to hydrant, 
and other hose lines. 

3. Extinguish fires, 

4. Clean and pick up hose lines and other related jobs. 


ALL FIRE PERSONNEL 


n/a 


1. On sounding the fire alarm, firemen must immediately 
report to the fire, and any fireman leaving fire 
grounds without first getting permission to do so 
from a Chief will be disciplined accordingly. After 
fire is out all firemen must report back to the Fire 
House, unless excused by a Chief. 

2. No personnel allowed in office except officers and 
drivers on duty. 

3. All personnel to refrain from abusive language at 
fires. Fire House and fire functions. 

4. Obey all traffic rules and regulations, going to and 
from fires; also to stay at proper distance behind 
trucks and not to park behind trucks. 

5. Drivers and Hosemen report all damage to equipment 
upon return to Fire Station. If damage interferes 
with fire operations reoort immediately to a Chief. 

6. Chief must be notified of address or telephone number- 
change. 


■s'* 



GENERAL 


1. At fire scene first officer to arrive is to report 
to the higher ranking officer when he arrives. 

Report to him v/hat steps were taken so that he may 
know situation in order for him to take charge. 

2. Report Sheet - once the report sheet is filled out 
and should there be any change in the report, it 
then must be initialed by officer making change. 

3. Personal telephone calls to be restricted to a 
reasonable length of time. Any fireman, or member 

of the fire department, shall be subject to reprimand, 
deduction of pay, suspension, or dismissal, according 
to the nature and aggravation of his offense, for 
the violation of any of the following rules: 

1. Intoxication while on duty. 

2. Willful disobedience of orders. 

3. Disrespect of a superior officer. 

4. Absence without leave. 

5. Publicly commenting on the official action 
of a superior officer. 

6. Violation of any rule of the Fire Department 
or any order of a superior officer. 

7. Any member of the department v/ho shall willfully 
•neglect or refuse to perform his duty, or shall 
'be guilty of disobedience. 


PARADES 

1. Men will wear uniform designated. 

2. Must be neatly dressed and have neat appearance. 

3. No one will be permitted to attend parades with 
company prior to inspection before leaving fire 
station for parade, if not in proper uniform. 
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4. ,Men who are to attend parade v/ill see that equip¬ 
ment is clean before and after parade. 

5. A parade is a Fire Department function. All 
Department rules and regulations will apply at 
parade. 





ATI 


THIS AGREEMENT entered into this_ 


day of 


OC.i:xh<^- # 1977, by and between THE CITY OF : 

BRIDGETON, IN THE COUNTY OF CUMBERLAND, a Municipal Corporation 
of the State of New Jersey, hereinafter referred to as the 
"Employer" or the "City", and FIREMEN’S MUTUAL BENEVOLENT 
ASSOCIATION LOCAL #52, hereinafter referred to as "Association". 

PURPOSE AND INTENT 

The general purpose of this Agreement is to set forth terras 
and conditions of employment and to promote orderly and peaceful 
labor relations for the mutual interest of the City of Bridgeton 
in its capacity as an employer, the employees, the Association 
and the people of the City of Bridgeton. 

The parties recognize that the interest of the community 
and the job security of the employees depend upon the Employer's 
success in establishing a proper service to the community. 

To these ends the Employer and the Association encourage 
to the fullest degree, friendly and cooperative relations between 
the respective representatives at all levels and among all 
employees. 

1. RECOGNITION OF ASSOCIATION 

Pursuant to and in accordance with all applicable provisions 
of Chapter 303 of the La\^s of 1968 (N.J.S.A. 34:13A-5.1 et seq.), 
the Employer does hereby recognize the Association as the sole and 
exclusive representative of the employees of the Division of Fire, 
in the Department of Fire and Police, excepting that this 
representation shall not extend to any management exec|i,tjive nor 


! 

I 

i 



any supervisor having the power to hire, discharge, discipline 
or to effectively recommend the same, nor any person who is 
employed in a clerical or similar position in the aforesaid 
Division or any person employed on an hourly or part time basis. 
The representation shall extend to the terms and conditions of 
employment. The City shall compile a list of individuals together 
with their job titles excluded from the bargaining unit in the 
Division. 

2, MANAGEMENT RIGHTS AND RESPONSIBILITIES 
It is recognized that the management of the Division of 
Fire in the Department of Fire and Police, the control of 
properties and the maintenance of order and efficiency, is solely 
a responsibility of the City. Accordingly, the City retains the 
rights, including but not limited to hire, suspend or discharge 
for just cause, assign, promote or transfer, to determine the 
amount of overtime to be worked, to relieve employees from duty 
because of lack of work or for other legitimate reasons; decide 
the number and location of its facilities, stations, etc., 
determine the work to be performed within the unit, maintenance 
and repair, amount of supervision necessary, machinery and tool 
equipment, schedules of work, together with the selection, 
procurement, designing, engineering and the control of equipment 
and materials; purchase services of others, contract or otherwise, 
except as they may be otherwise specifically limited in this 
Agreement and to make reasonable and binding rules which shall not 






be inconsistent with this Agreement, 

In order to promote efficiency and insure clarity of 
commands and orders^ the City and the Local mutually agree that 
all full paid firemen shall obey all orders^ without question, 
of their immediate part time paid superiors or lieutenants at 
the scene of a fire. It is further agreed that all orders shall 
be given by lieutenants to employees covered by this Agreement 
at the Fire House, except that if a lieutenant is not available 
on the premises, for whatever reason, orders may be given by 
part time superiors and shall be obeyed by all employees covered 
by this Contract. 

3. EFFECT OF EMPLOYEE NOT JOINING ASSOCIATION 

Neither membership in the Association nor non-membership 
shall be a condition of employment or continued employment. 

The Association agrees that there shall be no discrimination 
intimidation, restraint or coercion by it or its officers, agents, 
or members against any employee who refuses or fails to join 
FMBA Local #52. 

The Association shall indemnify and save the City harmless 
against all claims, demands, suits or other forms of liability 
which may arise by reason of any action taken. 

4, UNION REPRESENTATION 

Association officials shall be permitted time, with the 
permission of the Director of Fire and Police or his duly 
authorized representative, during regular working hours for the 
purpose of investigating or processing grievances. 


The Director of Fire and Police shall give a leave of 
absence with pay to every person in the service of the City of 
Bridgeton who is a duly authorized representative of the Firemen's 
Mutual Benevolent Association, Inc., to attend any State or 
national convention of such organization. 

A certificate of attendance to the State convention shall, 
upon request, be submitted by the representative so attending. 

Leave of absence shall be for a period inclusive of the 
duration of the convention with a reasonable time allowed for time 
to travel to and from the convention. 

5. VACATIONS 
A, Vacation Period: 

(1) Vacations will, insofar as possible, be granted 

at the time most desired by employees according to 
their seniority. No more than one (1) employee 
may be on vacation at the same time unless the 
department head is satisfied that he has sufficient 
personnel to operate efficiently. Employees shall 
submit a vacation schedule no later than January 
15th. An employee shall take the entire vacation 
period allotted to him consecutively and there 
shall be no division of vacation period allotted 
without prior approval of the department head. 

(2) Eligibility; Employees shall receive the following 
paid vacations based upon their period of employ— 

II ments 


A. 90 days to 1 year “ one (1) day for each 
month of employment retroactive to the date 
of hire. 

B. 1 year to 5 years - 12 working days 

C. 5 years to 10 years - 15 working days 

D. 10 years to 15 years - 20 working days 

E. 15 years to 20 years - 25 working days 

F. 20 years or more - 30 working days 

To qualify for a full vacation in any given year, an 
employee must have been continuosly employed for his employment 
year. Employees who are employed less than a full year shall 
receive a prorated vacation. 


6. HOLIDAYS 

Employees will receive holiday pay for the following 
twelve (12) holidays: 

(1) Christmas Day 

(2) Columbus Day 

(3) Election Day 

(4) Good Friday 

(5) Independence Day 

(6) Labor Day 

(7) Lincoln's Birthday 
(0) Memorial Day 

(9) New Year's Day 
(10) Thanksgiving Day 
, (11) Veteran's Day 

(12) Washington's Birthday 

7, PERSONAL DAYS 

Employees will receive one (1) personal day which will, 
insofar as possible, be granted at time most desired by employees 
according to their seniority. No more than one employee may take 


a personal day at the same time unless the department head is 
satisfied that he has sufficient personnel to operate efficiently. 
Employee will give notice of taking personal day at least 48 
hours in advance and shall be taken only with approval by the 
department head, 

N 

8. LEAVE OF ABSENCE 

A. The City of Bridgeton may grant the privilege of a leave 
of absence without -pay to a permanent employee for a 
• period not to exceed six (6) months, 

B* Such leaves of absence may be renewed for an additional 
period not to exceed six (6) months only by formal 
action of the Director of Fire and Police with the 
approval of the governing body. No further renewal may 
be granted except upon the approval by the Department 
of Civil Service for reasons as established by commission 
regulations. 

C. Notice of all leaves of absence without pay and renewals ; 
of such leaves shall be forwarded to the Civil Service 
Department, 

D. A leave of absence may be granted to a permanent 
employee who is temporarily either mentally or 
physically incapacitated to perform his duties or who 
desires to engage in a course of study such as will 
increase his usefulness in his return to the City or 
who for any reason considered good by the department 


nist 


shall submit his or her request in writing stating 
the reasons why^ in his or her opinion# the request 
should be granted, the date he or she desires leave to 
begin and the probable date of his or her return to 
duty. For each separate case of special leave without 


granted such leave shall be entitled to his former 


uran 
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follow 













charged to sick leave 


D. "Other relatives" are defined as grandson, granddaughters 
grandmother, grandfather, brother“in“law, sister-in-law, 
uncle, aunt, mother-in-law and father-in-law. 

11. VETERANS 

Nothing is this Agreement shall abridge the right and 
preferences of veterans and members of the Armed Forces Reserves, 
as provided by Federal, State and local laws. 

12. HOSPITALIZATION - MEDICAL COVERAGE 

The Employer agrees to pay the full premium for hospitaliza¬ 
tion coverage known as "Blue Cross", the medical coverage known 
as "Blue Shield" and the "Rider J" addendum for the employee, his 
or her spouse and/or dependent children, up to the limits provided 
by the City through insurance policies maintained by the City, 

13, ABSENCE WITHOUT LEAVE 

An absence of an employee from duty, including an absence 
for a single for a single day or part of a day, that is not 
authorized by a specified grant of leave of absence shall be i 






14. INTERFERENCE WITH WORK 

The Association agrees to refrain from engaging in any 
striker work stoppage# slowdown or interference of any kind with 


City du 
15. WO 
shall pe: 
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term of this Agreement, 


easonable work assignments 
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action in their rate of 
that in no event shall 
reeraent be assigned police 
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that particular assignment for the entire time he is 










































fees, and other expenses shall be bonne by the parties respect¬ 
ively. 

Unless extended by mutual agreement in writing, the 
failure to observe the time limits herein shall constitute 
abandonment of the grievance and settlement on the basis of 
the last City answer. 

It is specifically understood and agreed that arbitration 
shall not be obtainable as a matter of right if the grievance; 

(a) Involves the existence of alleged violation of any 
agreement other than the present Agreement between 
the parties; 

(b) Involves issues which are discussed at negotiations 
but not expressly covered by the terms and conditions 
of this Agreement; 

(c) Involves claims of violations of an allegedly implied 
or assumed obligation; 

(d) Would require an arbitrator to consider, rule on, or 


to consider, rule on or 


job assignment; 
or other designation of an 
assification; 




(3) The right of management to assign or 


re-assign work, 

(f) Pertains in any way to the establishmenti. administration 
interpretation or application of insurance, pension, 
savings or other benefit plans in which covered 
employees are eligible to participate; 

(g) Involve discipline or discharge or employees who have 
not satisfactorily completed the designated probation¬ 
ary period. 

Employees shall have an election as to whether they shall 
pursue remedies under Civil Service or under the Grievance 
jedures set forth herein. 

Action beyond Step 2 of the Grievance Procedures shall 
jtitute an election to pursue remedies under the Contract, 
Action in the form of an appeal to the Civil Service 
nission shall constitute an election to pursue remedies under 
11 Service, 

23, BREACH OP CONTRACT EFFECT 
The waiver of any breach or condition of this Agreement 





D|_^£sion of Firs# ©inploysd pursuant to ths tcrins of this 
Agreement and that no members of the Association who are not 
covered by this Agreement took part in the ratification 
proceedings. The Association further agrees that upon the 
adoption of any new Agreement which shall be substituted for 
this Agreement, or any part thereof, said Agreement will be 
ratified only by persons who are employed pursuant toothe terras 
of this Agreement or the new Agreement, 


26. EMBODIMENT OF AGREEMENT 











Ninety (90) days prior to the expiration date of this 
Agreement, the parties shall meet to discuss and negotiate 
regarding the terms^.and conditions of a new Agreement or the 
extension of this Agreement, provided that should the Public 
Employees Relations Commission fix another time to commence 
negotiations, the rules of the Public Employees Relations 
Commission shall apply. 

IN WITNESS WHEREOF, the parties hereto have caused these 
presents to be signed on the day and year first above written. 


ATTEST: 


THE CITY OP BRIDGETON, IN THE 
COUNTY OF CUMBERLAND 


^ CITY CLERK 


BYi/ 



--'■7 ^ <r<: 


MAYOR 


/ 


ATTESTS. 


FIREMEN'S BENEVOLENT ASSOCIATION 
LOCAL #52 


L 




MftAy 







SCHEDULE A 


Firefighters shall receivs^-the following salaries for the year 
1977 effective Jantfary 1, 1977s 

First Year ' 450.00 

Second Year $11,045.00 

Third Year $12,719.00 

Fourth Year $12,966.00 

Fifth Year and $13,566.00 

thereafter 

which sums shall constitute the maximum annual salary. 




SCHEDULE B 


Days Worked by Each Shift Over 8 Weeks; 




S 

M 

T 

W 

T 

F 
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Week 

1 

A 

A 

B 

B 

C 

C 

D 

8/4 

Week 

2 

D 

A 

A 

B 

B 

C 

C 

4/12 

Week 

3 

D 

D 

A 

A 

■ B 

B 

C 

12/8 

Week 

4 

C 

D 

•D 

A 

A- 

b' 

B 

8/4 

Week 

5 

C 

C 

D 

D 

A 

A 

B 

4/12 

Week 

6 

B 

C 

C 

D 

D 

A 

A 

12/8 

Week 

7 

B 

B 

C 

C 

D 

D 

A 

8/4 

Week 

8 

A 

B 

B 

C 

C 

D 

D 

4/12 


Hours Worked by Each Shift for 8 Weeks 


SHIFT 


A 

B 

C 

D 

Week 

1 

40 

40 

40 

48 

Week 

2 

40 

40 

40 

48 

Week 

3 

40 

40 

48 

40 

Week 

4 ■ 

40 

40. 

48 

40 

Week 

5 

40 

48 

40 

40 

Week 

6 

40 

48 

40 

40 

Week 

7 

48 

40 

40 

40 

Week 

8 

48 

40 

40 

40 



BRIDGETON FIRE DEPARTMENT 

RULES AND REGULATIONS 
AND 

DUTY MANUAL 




F n R E H A R D 


Thp rules and regulations contained in this Duty Manual are for 
Ihe Sdance and information of all members of this Fire Depart¬ 
ment TheS rules and regulations which refer to specific rank 
orbranch of service, shall be applicable to each and every 
member insofar as they relate to any fire duty or action. It 
ifmi the utmost impoi-tance that these duties be Performed 
1 ^ 0^0117 and prooerly and that the rules and regulations be 
^Sirtly adhered'to; it is to this end that this Manual has been 

written and adapted. • 

Thp niialitv of fire service is more strongly influenced by the 
knowledge and ability of the individual members than any^other 
factor Fire service must not only be of a high qualify, i 
must be acJSted by the public. We can earn this acceptance and 
respect of tL public only by the proper execution of our duties. 
Lch number of the Bridgeton Fire Department must be ever mind- 
ISl of'hirobligations to the people of this community, and his 
constant concern for their welfare. 

We are charged with the responsibility of the prevention 
firer ttrlrrest of fire violators, and the protection or life 
aid prcre^ty It is to this end that members of this Department 
roust be dedicated. 

’ It should b« understood by the rank and file of this Department 
Ihat no Lries orhard and fast rules could be set down to cover 
iviry iasfir situation that may present itse f to a fireman on 

his tour of duty; something must be left to the j_ntellige 
discretion, and common sense of the individual ijreman. 

The right is reserved to amend, revoke, or add to any rule or 
JeguUtiL thif may be deemed necessary for the demands and 
operation and administration of this Department. 



Allen Hankin 

Director of Police & Fire 
Bridgeton, Nev^ Jersey 
April 2, 1975 



BRIDGETON FIRE OEPARTTOT 


RULES AND REGULATIOMS 

EFFECTIVE JANUARY 1, 1975 


tHE FOLLOWinG RULES AND REGULATIOilS WILL GO INTO EFFECT: 


1. Each Fireman v/ill be entitled to nine (9) hours of slate, 
time each day for five (5) working days only. 


2 . Two (2) weeks vacation each year will be allowable. 

3 . Sick Time - Anyone exceeding five (5) days will need 
a medical report submitted to the Chief, or Director. 

4. The average of sixty percent (60%) attendance will be 
based on a one-quarter year basis, or three months. 


5 . Any person, or persons reported by a Senior Officer 
to the Director for insubordination will be held for 
hearing with the possibilities of suspensions or 
Imjnediate dismissals. Officers in charge are listed as. 


Chiefs 


Captains 


6. Johnson 
J. Cobb 
A. Sooy, Jr. 

C. Erianne, Jr. 


A, Hamlyn 
N. Miller 
R. Davis ; 


6. Clean-up and Drills will be counted as fire attendance. 

If late, will be marked absent - tardiness will not be 
tolerated - attendance mandatory. No one to leave unless 

excused. 


7 . - Meaning of EXCUSED' will be as attended fires. 

8. Time to be marked present - must report to Officer In 
Charge no later than tv/enty (20) minutes from time of 
fire alarm to fire scene. 

9. When appearance is made at a fire, report im,mediately 
to Officer for your work assignment. 



- 2 - 


10. All Firemen are expected to display proper attitude, 
teamv/ork and cooperation at all times. Vlork as a 
unit, not as an individual. 


Any person not understanding the items 1 thru 10 vnll 
have an opportunity to discuss same at any meeting or 
with the officers listed in rule #5. 



RRinnFTQii FIRE DEPARTMENT 


CHIEFS 

1, In complet 0 charge of Fire Fighting Organization. 

■ 2 , Responsible for conditions and efficient operation 
of all equipment. 


3 . Responsible for condition of Fire Station. 

4. Responsible for accurate record of all fires. 

5 . Responsible for training and drills. 

NOTE: The Chiefs may delegate above Items 2,3, 
* 4 and 5 to other Officers. 



h Fire Chief should delegate authority when he becomes 
over burdened and there is someone else who is_qualified 
to perform the job. He should delegate authority when 
emergencies arise that v/arrant such action. Authority 
must be delegated when the Fire Chiefs are absent. 


7. Chiefs to have regular meetings once a month. Hay 
have Captains and Lieutenants present if requested 
by Chiefs. 

CAPTAINS ■ • ■ 


1. In charge of Hosemen. 

2 . Take over duties of Chiefs when Chiefs are absent. 


LIEUTENANT 


1 Has charge of a fire department company or a platoon 
intended to assist in the extinguishing of fires; does 
related work as required. 



the Fire Lieutenant works under the direction of a 
Fire Captain and is in complete charge of his equipment 
and personnel during a fire call, and_at headquarters. 
He takes a leading part in fighting fires. 
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3. Take command of fires until the arrival of superior 
officers; directs the v.-ork of firemen engaged 
extinguishing fires; preserves order and discipline 
among subordinates; gives suitable assignments and 

. instructions to subordinate, provides __them v/ith 

■ needed advice and assistance when difficult and 
'unusual problems arise, and checks their work to 

see that proper procedures are followed, that 
reasonable standards of workmanship, conduct, and 
output are maintained, and that desired objectives 
are achieved; acts in the place of a^Fire Captain 

■ In his absence; supervises the cleaning and main-_ 
tenance of the building, rooms and equipment; assigns 
firemen to inspect schools, theaters, offices, and 
other buildings and to assure_that proper fire 
■precautionary measures are maintained at public 
gatherings; prepares suitable reports of fires, 
equipment, and personnel; keeps needed records and 
files. 

4 . Should see that all firetrucks and equipment are in 
working order upon entering shift. A check should be 
made on portable saws; generators should be checked 
for gasoline. And a test run at least once a v/eek. 

5. To be in charge of Drivers and Hosemen and to take 
over duties of Chiefs and Captains v;hen they are 

^ absent and to delegate authority to Senior Hosemen, 
if necessary. 

6. In the absence of ranking officer the Lieutenant will 
fill out Fire Report Sheet. 


DRIVER FIREMAN 

1 . During an assigned tour of duty, answers fire alarms, 
.and assists in extinguishing fires; when so engaged, 
performs the necessary tasks involved in the cleaning 
and maintaining of fire equipment, apparatus and 
■ building; does related work as required. 
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2 Assists in cleaning and maintaining quarters, equipment 
and apparatus, maintains watch in quarters during an 
assigned shift; participates in fire drills and otner 
training courses; drives or accoinnames fire apparatus 
to and from fires; connects and handles hose;^ooerates 
• chemical apparatus; operates and uses other fire 
fiqhtinq equipment and aooaratus; may take charqe of 
all qoods and chattels that may be removed from buildings 
as a consequence of a fire and keeps them under his 
protection until they can be delivered to the owner; 
durinq the continuance of any such fire and until -he 
qoods so removed, can be delivered to the ov/ner ne may 
arrest, without warrant, any person interfering therewith; 
performs special duty at theaters, schools, and o^her 
public gatherings; to help maintain proper fire pre- 
.'cautionary measures; inspects the condition of fire 
' ' protection aooaratus in public and private buildings; 
inspects fire hydrants; performs rescue work; pumps 
out cellars; receives fire alarmiS and notifies proper 
fire company; keeps needed records. 


3 If a driver is in the Fire House and other equipment 
is out on call, the driver shall remain in the control 
room until units return. This is for necessary radio 

contact. 

4. Driver will attempt to find out what type of fire 
so only necessary equipment will be sent. Only one 

^ driver to a unit. 

5. All persons using radios will observe strict radio 
procedures; only use designated call numbers and 
keep contact to minimum. 

6. Log all calls out of our district. 


7. Sign the log book in full. 

8. To assist in clean up and drills, except Lieutenant. 


9. If a driver is Acting Lieutenant, he is to have the 
same authority and responsibility as a Lieutenant. 

10. Do not leave shift until relieved. If relief rnan 
Is needed must notify Lieutenant on duty at least 
two hours before shift change. 




11. 'Document all information and name relating to the 
cause for lateness or absence in log book. 

12. Drivers may be transferred to the alternate shift, 
at the direction of the Director of Fire and fire 

. Chief, vjith the efficiency of the servUe in view. 


HOSEMEN 

1. To follow all orders, written or oral. 

2. To assist in connecting suction hose line to hydrant, 

and other hose lines. . 

3. Extinguish fires. 

4. Clean and pick up hose lines and other related jobs. 


All FIRE PERSOfiriEL 

1 . On sounding the fire alarm, firemen must inmediately 
report to the fire, and any fireman leaving firs 
grounds without first getting permission to do so 

*• from a Chief will be disciplined accordingly. After 

fire is out all firemen must report back to the Fire 
House, unless excused by a Chief. 

2. .No personnel allowed in office except officers and 
drivers on duty. 

3. All personnel to refrain from abusive language at 
fires, Fire House and fire functions. 

4. Obey all traffic rules and regulations, going to and 
from fires; also to stay at proper distance behind 
trucks and not to park behind trucks. 

5. Drivers and Hosemen report all damage to equipment 

. ■ ■ upon return to Fire Station. If damage interferes 

with fire operations report immediately to a Chief. 

* 

6. Chief must be notified of address or telephone number- 
change. 
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GENERAL 

1 . At fire scene first officer to arrive is to report 
to the hiaher ranking officer v/hen he arrives. 

Report to'^him v.'hat steps viere_ taken so that ne may 

• know situation in order for him to take charge. 

2. Report Sheet - once the report sheet is filled out 
and should there be any change in the^report, it 
then must be initialed by officer making change. 

3. Personal telephone calls to be restricted to a 
reasonable length of time. Any fireman, or member 

of the fire department, shall be subject to reprimand, 
deduction of pay, suspension, or dismissal, according 
to the nature and aggravation of his offense, for 
!the violation of any of the following rules: 

1. Intoxication while on duty. ^ ^ 

2. Willful disobedience of orders. 

3. Disrespect of a superior officer. 

4. Absence without leave. 

t 

5. Publicly commenting on the official action 

of a superior officer. . ■ • 

6. Violation of any rule of the Fire Department 
or any order of a superior officer. 

7. Any member of the department who shall willfully 
' -neglect or refuse to perform his duty, or shall 

' , ‘be guilty of disobedience. 


- PARADES 

1. Hen will wear uniform designated. 

2. Must be neatly dressed and have neat appearance. 

3. No one will be permitted to attend parades vnth 
company prior to inspection before leaving fire 

station for parade, if not in proper uniform. 

. _ 0 

• ^ 
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■4. ^len who are to attend parade will see that equip 
ment is clean before and after parade. 

5, A parade is a Fire Department function. All 
Department rules and requlations v/ill apply at 
parade. 



